
 

SUPPORTING SENIORS AS THEY EXPLORE HEALTHY AND ACTIVE LIVES 

8201 10TH AVE SO, SUITE 4, SEATTLE, WA 98108 

(206) 767-2544   WWW.SPSENIORS.ORG  

LOCATED IN THE SOUTH PARK NEIGHBORHOOD CENTER 

CONTACT KATHERINE JORDAN, EXECUTIVE DIRECTOR 

 

 

SPSC BOARD MEMBER JOB DESCRIPTION 

Board member terms are 2 years, but renewable 

● Embrace the mission of SPSC 
● Learn and carry out the legal responsibilities of the Board 
● Speak on behalf of, and portray SPSC mission and programming accurately  
● Serve as an ambassador between SPSC and the neighborhood and beyond 
● Attend all board meetings, retreats, and special events with full engagement and 

participation; fulfill commitments on time 
● Play a leadership role in at least one committee or arena of concern to SPSC 
● Communicate clearly and respectfully, and support the collaborative decisions of 

the Board; maintaining confidentiality at all times 
● Make an annual personal financial gift according to your means 
● Assist in fundraising efforts to ensure the financial viability of SPSC 
● Keep the board informed about concerns pertinent to the senior center 
● Promote volunteer opportunities; spread the word about upcoming events and 

volunteer positions among personal/professional/neighborhood contacts.  
● Assist in finding a replacement when you retire.  

http://www.spseniors.org/


ROLES AND RESPONSIBILITIES OF THE SPSC BOARD AS A WHOLE 
 

1. Determine SPSC mission and purposes, including goals, means, and primary 
constituents served 

2. Provide proper financial oversight, including developing an annual budget and 
ensuring  proper financial controls are in place 

3. Ensure adequate resources are available to conduct business 
4. Ensure legal and ethical integrity while maintaining accountability; the Board is 

ultimately responsible for ensuring adherence to legal standards and ethical 
norms 

5. Ensure organizational planning, participating in the overall planning process and 
assisting in implementation and monitoring 

6. Recruit and orient new board members, and periodically assess the Board’s 
performance 

7. Enhance SPSC’s public standing, clearly articulating the mission, 
accomplishments and goals to the public and garnering support for the Senior 
Center 

8. Determine, monitor, and strengthen the SPSC programs and services, making 
sure they are consistent with the mission; monitoring for effectiveness 
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